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9 January igh8

HEMOKANDUS #OR TH: ASBLSTANT DIRECTIR, HPeClal OPERATIONS
SUBJECTS  [ndustrial Cord File--USSH

le Hefereace is made to your mesorandum, same subject, dated
5 Jamuary 1ybd,

2. fHeaponsibility for production and asintenance of the Industrial
Card File (ICF) was transferred from Fareiyn Docwaents Branch, 20 to
Asference Center, i & i, ca 1 jweesber i9L7. The Foreign Industrial
Section of the fzu*wammwummmﬂmmmm
L7 information on INM (aeschine record) oards, to foru a ceatral ICP
index for Cli. this section is also sharged with preparing and issuing
current ICF cards of the manual {mdex Lype.

Je A complete copy of the Industrial Card File conaists of three
sarles of cards;

&8s Un® series lo {iled consugutively accarding to the reference
ar serial ausber which appears on each card in the arder of
issuance}

be ancther series is filed aceording %o goographical location,
facilitating uwee of the cards whenever plants of a certain
location or srea are desireds

¢s The third seriess is fﬂwwmmmmaaimwfmnt
industrial codes. This ile shows all the plants of a particular
industey aad is arrenged according to geographlcal location
within the code, ‘rmamplmtuwwumrnﬂm
industries if it carries more than one industrial code
number .,

Up to uow spproxisately 324000 cards have been reproduced, 4 completve
eopy of Lhe ndustrisl Card Pile conbaias auproximately 130,000 cards. It
haw occupies approximately iirty & x 5 card file drawers, when properly set
upy and requires one clerk part Lime to handle the incoming ceards., If the
file is in active use, and refiling of cards is required, one full-time
clerk has been found necessary,

Le Foreign Documents hranch has three extra coples of emch ICF card
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produced during the perlod between the initiation of the project, under
S5, var Dgparteent, and the transfer Lo Reference Center on 1 December.

Since & complete copy of the Industrial Card 7ile cannot be established,
gwing L0 the lack of an adequate number of extra cards for filing as in
{¢) above, it is suggasted that a lovasion i'ile nay be adequate for the
use of your office. I‘haaxtmcardsmlw;dmmmmodrwgmy
according Lo lhe reference number, and it 18 estimuted that it would
require one trained file clerk approximalely six uonihs Lo file thea
according o location,

5« If tha avove suygesiloa is acceptavle, end yowr office desires
such & location ile, afver takin, cognizence of the ICF files malntained by
the Foreign [ndustrial Repiover, deierence Center, and whe technical
dliticulules invelveu in seiiing up a sepurate fils, this office will He
glad to supply the necessury cards,

LADshg GEOROF G, CAREY

beputy issistant Uirector
Uflce of Jperacics

StCHe
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